2016 Illinois Non-Qualified Plan Retirement Adjustment Amend
Instructions for TurboTax CD/Download:
1) Select and open your return.

2) Select File and Save As “Amended 2016 return” before you update TurboTax to preserve your
original return.
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3) Select Online and Check for Updates.
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4) Go to Federal Taxes tab (if using the Home and Business Product, go to the Personaltab)and
then select the Other Tax Situations tab
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5) Onthe Other Tax Situations screen, scroll down to Other Tax Forms and nextto Amend a
Return, select the Start button.

PERSONALINFDO FEDERALTAXES STATETAXES REVIEW FILE

Winges & bce Deductiorn & Credits Haalth frmurance Other Tus Situations

Dther Return Info

e
2
Festity prnecton BN

Mamtty e atstad

Presadennal canpags fu

Dther Tax Forms

Fde a0 exdeoveor

oo oo |

¥ 2t \W-4 wred waberaniedd taos Lo W

Start to Amend Your Return:

1) Onthe We’ll Help you change (amend)your return screen, click Continue.
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2) Onthe Have You Already Filed This Return? screen, select Yes, | need to amend a return |
already filed.

Also select | was contacted by TurboTaxand told | may need to amend, then click Continue.
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3) Onthe Tell Us Which Returns You Want to Amend screen, select | want to amend only my
federal or only my statereturn. Select Amend my lllinois return. Thenselect Continue.
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4) On the Do you still receive your mail at this address, make a selectionthen click Continue.
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5) Ifyou see the Presidential Election Campaign Fund screen, make a selection then click
Continue.
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6) Onthe Why did you need to amend your return?screen, indicate “The lllinois return
included a subtractionfor a distribution froma non-qualified employee benefit plan on Line
8 of Form IL-1040. The adjustment to the lllinois return removes the subtracted amountand
reflects the correct amount ofincome for the statereturn.” Then select Continue.
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7) Onthe Let’s make sure your taxes are correct screen, select Continue and complete all final
review questions, if any.
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Note: At this point, if the IL refund boxat the top of your screen says $0, proceedto Step 19. Ifit
shows anamount due, proceedto Step 8.

8) Onthe Let’s Check These Entries screen, select Check Entries.
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9) On the Check This Entry screen, select Check this boxto transfer the federal explanation
from the Federal amended form. By checking the box, it will automatically populate the
explanation you entered on the previous screen. Then select Continue.
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10) On the Check This Entry screen, select IRS no box. This indicates you are not filing an
amended federal tax return. Then select Continue.



11) On the Check This Entry screen, enter the Date last filed. This is the date you filed your
original Form IL-1040. Then select Continue.
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12) On the Check This Entry screen, select the State change box. Thisindicates the amendmentis
due to a change on the state returnonly. Then select Continue.
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13) On the Not Eligible for Electronic Filing screen, select Continue.
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14) On the Run Smart Check Again screen, choose Run Smart Check. Ifthere are any remaining

errors, make necessary changes. The Not Eligible for Electronic Filing error will not go away.
Once you have fixed any remaining errors select Done.
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15) You are now ready to print your return to file. On the You’re Done! Printand Mail Your
Returns screen, select Print Return.
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16) In the Form Selection window, select All official forms required for filing, check the box for
your lllinois return. Then, select Preview Print Copy.
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17) On the Print Preview screen, select the Printer Icon to print your forms.
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18) After printing your return,

e The instruction letter will indicate any balance due that you need to pay or refund that you

will receive.

e The instructions will also tell you the address to mail your return.
e Besure to print out an extra copy to keep for your files.

19) On the Let’s make sure your taxes are correct screen, select the State Taxes tab.
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20) On the Let’s work on your state return screen, select Continue.
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21) On the Your State Returns screen, click Edit next to lllinois.
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Your State Returmns

22) On the Let’s Amend Your lllinois Return screen, select Yes, let’s amend and get it done. Then
click Continue.
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23) On the Report Tax Year screen, enter 2016 in the box. Then click Continue.
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24) On the Confirm Previous Refund or Tax Paid screen, make sure the amount shown is correct.
If it is not, delete it and enterthe correct amount of tax paid or refund received with the
original lllinois return. Then click Continue.
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25) On the About Your lllinois Amended Return screen, select Continue.
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26) On the Let’s Make Sure You’re Ready to Review screen, select Yes, I’'ve entered everything
and let’s review and click Continue.
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Note: From this point, you will pick back up with instruction #8 and continue to print youramended
return.
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